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SHRI GURU RAM RAI UNIVERSITY Form No: SGRRU/EXAM/COND-001(2)

©

DEHRADUN (UTTARAKHAND)

EXAMINATION FORM- REGULAR/SUPPLEMENTARY

W

agte recent
papsport size
photograph, duly
ttested by the

5 P Principal/
(Every column to be carefully filled in by the STUDE. NT) exlo il

applicable)

Exatnination: (Strike off which s ot May-June/Dec-Jan 20................. REGULAR / SUPPLEMENTARY

Name of the College of Study :

Enrollment No.

Name of the Student

Name of the Student (in
Hindi)

Father’s Name

Mother’s Name

Category Date of Birth :

Gender : M | F

Programme: Year: Semester :

Correspondence Address: ... I —
PN COUCurnrrnrsssesessessssesssasesesssasssssssssessessssmsssssnsnssassassossssssssassansses s IVIODIE NOL wocimeticeissisins s

Total Credits (for Supplementary Examination only)
S.no. Name of Subject Sub. Code | S.no. Name of Subject Sub. Code
| 6
; . 7
Subjects for which the 2
student is appearing 3 8
a 9
5 10
Details of Fee Amount(Rupees) Receipt No Date
Submitted
DECLARATION

1 have carefully read all the relevant rules/instructions of the University for this Examination and | undertake to abide by the same in all
respects. | solemnly declare that the particulars filled in the form by me are correct and nothing has been concealed. |In case of any

discrepancy found therein, 1 shall be responsible for the consequences.

[ 57-1 { - UOPRRTPPr r J
PIAEE | cninmimssssmmsssistinseiessivssnannens (Signature of Student)
Checked BY 1w roescesiissss s s s e REMAIKS (If ANY): wcoeeirecisisicssmnsrsssensssessssssssssass s ssrasssss farass st sasssssssnasnas

| hereby certify that the entries made above have been verified by me and have found them to agree to those in record of the

University.

PlACE ! vovvreresiuesonsensasssresnsnessssssasansnnns (Signature of Dean /Director/Principal/HOD with date and office seal)




2. EXAMINATION FEE-AS NOTIFIED BY THE UNIVERSITY

Form Na: SGRRU/EXAM/COND-001(b)

SHRI GURU RAM RAI UNIVERSITY

DEI‘IRADUN (UTTARAKHAND) Paste recent

passport size
(ADMIT CARD) photograph, duly

attested by the
May-June/Dec-Jan 20......... REGULAR / SUPPLEMENTARY Principal/
HNN/Canrdinatar

EnivollEnt TNO Fossmasassiimaseesssios o m i sus iy iy Semester: ....ooeeeennene
Year: uioncmnvassnyaiaiinniae Progiamimes .. .-z csieasss s Branch: ...........eeve.
Name of Exam: ................
Name of the Student: .....cevievinrriniiiniiniiiinnin Father’s Name: ..... ks
Subject Details:
S.No Subject Name Subject S.No Subject Name Subject
Code Code
1 6
2 7
3 8
4 9
5 10
Student’s Signature:- ............ Dean/Principal/HOD Signature:...................Controller of Examination:

sessessensensas

Directions : The Student must bring the admit card along with the ID card of the University
The Student must sign in the attendance sheet for each subject in the examination hall otherwise Student will be treated as
absent in the respective subject.

Paste recent

SHRI GURU RAM RAI UNIVERSITY passport size

photograph, duly

DEHRADUN (UTTARAKI‘IAND) attested by the
(Duplicate ADMIT CARD) Principal/
May-June/Dec-Jan 20............. REGULAR / SUPPLEMENTARY HOBYCogrdintar
Enrollment NO i iiiasisssssissinsibs sansasasvas ss sisassmamnyes Sentester: :u i
Year: ....oocvesanies Programme: .....cccoeeieieeniiniinciens Branch: .......ccoeene
Name of Exam: ..cccevvivnannnn
Name of the Student: ....cooiiiiiniiiniiiiinniiinnn Father’s Name: ....ccviviniiieiininnnnne.
Subject Details:
S.No Subject Name Subject S.No Subject Name Subject
Code Code
1 6
2 T
3 8
4 9
5 10
Student’s Signature:- ............ Dean/Principal/HOD Signature:............... Controller of Examination: |...ccoevvuene.
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l Form No: SGRRU /E

XAM/COND-002-T

SHRI GURU RAM RAI UNIVERSITY
DEHRADUN (UTTARAKHAND)

(Receipt of Question Paper by Examination Centre Superintendent)

Received from the controller of examination (from Distribution Center), the following sealed packe

papers for the examination center.

.................

ts of question

Number of packe
number of question

Sr. No. Sem./Year | Subject

Code

Programme Subject Name

ts and total
paper received

LS

10

Certified that I have received total number (in figures) .............. & (in words)..veveeeiiriiiianennns
containing question papers for Examination of (Session ............... ) . I certify that all the packet
condition and all seals on the packets are intact and that there is no apparent damage to the question paper
Time:

Signature and Name of Centre Superintendent Examination Date:

sealed packets
5 are in good
packets.

Undertaking to be signed by Centre Superintendent
I will open minimum number of packets only that are required for distribution of question papers to the
extra question papers shall be given to anybody for any reason whatsoever. The account of question j
packet opened shall be written on the packet itself. Other instructions issued by Board regarding ope
question paper packets shall be scrupulously observed.

Signature of Centre Superintendent Date & Time Center

> Students. No
papers in each
ning of sealed

Code




Name of Examination

Date & Day

Session of Examination

Form No: SGRRU /EX|

AM/COND-003-T

SHRI GURU RAM RAI UNIVERSITY

DEHRADUN (UTTARAKHAND)

(Certificate of opening the packet containing question paper)
The envelope was opened in our presence and was found properly sealed before opening.

OF EXAMINATION. ...eccceeeeeeee sttt eette ettt e et e e st e e e e eeesseeaasneeseeseeesssnseessnsassnssessssessnses

We certify that this packet, intact and duly sealed at all joints, has been opened at ...
51 (| SO —— , before the commencement of the examination.
Number of Question Paper Packets found were as per details given below:

S.No.

Subject Code

Subject Name

o

2l oge | x| N | e [ | A D
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=
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Witness:

1. Signature
2. Sienature

..........................................







SHRI GURU RAM RAI UNIVERSITY ‘ Form No: SGRRU /EXAM/COND-004-T

DEHRADUN (UTTARAKHAND)
(Format for Unfair Means)
(CONFIDENTIAL)

Form for reporting cases or acts of unfair means during exams (To be filled in by the Invigilator and passed on to the

Controller of Examinations on the very day of the detection of the case)

1. Name of the Examination-End-Sem./SUPPIEMENTAIY........cooveeeceeeee et seeereeses e eeeseeseeseeseseeseeseae e ess e cenens
2. SUBbJECt NaME & e ssssrssesenssseeserssenses SUDJECE COUR: vinviniriereie st cee s eeeeeeeeheeseraeseens
3. PrOBraMIE: st s S it s irssmnsassanssinnsnnsesansas DO R T S LO o nrsamsssanns sus sossasaassmnsasss sinensi tbostisbmsqeassmsirasvas
4, Date and exact time of detection of the case under report:
ROOM NO e Date: ccniis e TIMIBY ettt sesee s svenes e

5 Name of the Student: ......c.oovcevvieiieiieencs e, Father's Name : ... seeesssesesse s
6 ROI NO. T <t es sttt sebsba s bt o4 b4t s e s ens e s s ae et ses s bt e ees s et ent st e st e anees

. 7. Permanent address 0f the StUAENT: ...t e s s s et st s st e eee
9. Total No. of incriminating papers recovered:

a) No. of printed pages

b) No. of handwritten pages

c) Torn book pages

d) Communication device

(Note: The Detector should sign the recovered objectionable material)
10. The Material was recovered from the student under reference as indicated below.

(Please strike out columns not applicable)
i) instudent’s hand;

ii) in student’s pockets;
iii) in student’s shoes or socks;
iv) under clothes worn by the students;
v) on student’s table/desk;
. vi} in student’s answer book(s);
' vii) under student’s question paper;
viii) under his feet;
ix) under student’s answer book;
X) near his seat on the ground at a distance of .........ocooeeeeveeveeenns y
Xi) any other place;
11. Possession of any communication device such as Mobile phone.

12. Detector / Invigilator Report

i) Whether the material recovered was related to the subject?

ii) Extent to which the student has used the material and advantage gain.







13. The student with Enrolment NO. .ooooveoooeeneeeevecennnns was found giving/ receiving help from student,

Enrolment NOu i iiiiiissssssinsions sitting just in front/behind/left or right of the student having Enrolment

[\ [o T,

14, Misconduct, if any

15. Any other mode of use of unfair means.

Center Superintendent Report Signature of the Detector
{Punishment Recommended) NGNS v e o S0 s i mine i o e e b
Designation:......coeeeecvirecerinnns
D) 7 -+ RURREETURISRIN SR —
Signature of the Student with date
In case of his refusal to sign, signature of other Invigilation staff certifying the above:
Name Designation: ......ccceevereeenenns
STATEMENT OF THE STUDENT AT THE EXAMINATION CENTRE TO BE RECORDED BY THE EXAM. CENTRE SUPDT

Note: The UFM committee may give a chance for personal hearing to the student if the commit

ee considers

sufficient ground for such hearing. If the student refuses to make any statement; this fact will be redorded by the

committee,

Name(s) of Invigilators on Duty Student’s Signature Signature of Centre Superintendent

DIBCISION: ..ottt s et e e e s s s st e e et ee e ee oot et et eee e e e e e een e

Controller of Examination Vice Chancellor/ Pro Vice Chance

llor




| Form No: SGRRU/EXAM/COND-005-T
SHRI GURU RAM RAI UNIVERSITY
DEHRADUN (UTTARAKHAND)
Form for obtaining Report from Member(s) of Flying Squad
(To be sent to the controller of Examination and can be marked confidential, if required)
(Name of Examination @......cccovviiiiiiiiiiiniinnnian)
Flying Squad SIL No....ccvvviininnnens

1. Name of the Exam. Centre ViSited: ..ottt e e b e
20 DAl i T L L Ty e
3L, Timesef Artivals wmmensmmmssomssonprmmp Timeiotdopafiire! wmesrmmm s S e e nrrmss
4. Name and designation of the Flying Squad member: ...........oooiiiiiiiiiiiiiiiii e b e e
8 Not ofithe ConfreiBupenintondenlls; ..oy s e e e G s s
6. Nos. of students appearing in Exam: ..............cccooviiiiiiiininenn. Nos. of Halls........ooveeiiniiibonnnnn,
7. General condition in the Examination halls: ...........................
8. Whether C.C. Cameras were installed in all the examination halls? if, No, mention the hall numbers
9.  Unfair Means (UFM):

i.  Number of malpractice detected and reported: ...............covvuviueennnnn.

ii. Roll Nos. of the Malpractice CaSESI........ceuiiiriiiiiitieieiiee et

iii. No. of malpractice reported by InVIgilators: ..........oc.viuiiniiiiiiiiiei e,

iv. No. of malpractice reported by the Centre Superintendent: ................ccocvveveeenereneinnennnn, R

v. No. of malpractice cases reported by the Flying Squad: ............ouveeievenineei e b,
10.  Whether Invigilators performing duties properly : .....oouevuieiieieeiee oo
11. Whether college was cooperative in letting the squad carry out its duties : Yes/No

Signatures of the Flying Squad Members







Detail of Visit

S.no.

Date & Time of Visit

Name of Center

Observation

No. of UFM cast
registered by the

squad

Opinion about conduct of exam

(e.g. Security of Question Paper, Unused Answer Scripts, Invigilation performance, adherence to

procedures)

Name of Center

Observation




Form No: SGRRU /EXAM/COND-006-T

SHRI GURU RAM RAI UNIVERSITY
DEHRADUN (UTTARAKHAND)

(Duties and Responsibilities of Flying Squad)

L. The Flying Squad shall conduct themselves at the examination centre with utmost caution,
courtesy and respect, without causing any kind of commotion, which shall| disturb the
examinees. _

2 The Flying Squad shall not cause any kind of harassment either to the students or to any of the

officials of the examination center.
3. The Flying Squad shall inspect the examination centre assigned by COE quickly, surprisingly
and frequently preferably daily at different timings to ensure whether the arrangements made
at different centers for the conduct of examinations are proper and adequate.

4. The Flying Squad shall initiate action to curb malpractice like copying, possgssion of in
discriminatory materials related to the examinations.

5. After the inspection the Flying Squad will enter his observations in the end wil| submit the
same along with consolidated report to COE after the examination is over.

6. The Flying Squad shall report the cases of malpractice detected to the CS for necessary action

and subsequently inform the same to COE.
7. The Flying Squad shall carry out any other duties assigned by the COE from time to time for
the smooth conduct of examinations and to curb the number of malpractice cases a any centre.
8. The Flying Squad shall not release any press statement under any circumstances.
0. The Flying Squad shall ensure utmost care to take the CS into confidence in the process of
execution of his/ their duties and not to use improper language.
10.  The Flying Squad shall not create unnecessary obstructions to the examinees by unnecessarily
shouting while handling the cases in the examination halls. If any case is detedted, further
investigation can be done by isolating the guilty from the rest, taking into the CS office
without further enquiring in the hall & disturbing the others for a prolonged period.
11. The Flying Squad may contact COE for any clarification/ guidance/ assistance whenever
needed.

12. The Flying Squad to collect authorization letter from the COE before visiting gxamination
centre.

N

d/-

Controller of Examination

|10




Form No: SGRRU /EXAM/COND-007-T

SHRI GURU RAM RAI UNIVERSITY

DEHRADUN (UTTARAKHAND)
(Invigilator’s Room Report)

Exam Center Number: ..............
Name of College : Programme :
Year: Semester:
Subject Code : Date of Exam:
Subject Name : Room No : ; Session (Morning / Evening)

Total number of students allotted (by CS to invigilator) : ......cccu....

Present Students Roll Numbers : Absentees Roll Number : Registered UFM cases
(if any) Roll numbers:

Total .............. £ o) e HP— Total s
No. of Answer Books Issued No. of Question Papers Issued
No. of Answer Books returned No. of Question Papers returned
Name of Invigilators Signature of Invigilators
1o L e it nesanass
7 RN 7 OO UOUUEY
- 3
4 4




| Form No: SGRRU /EXAM/COND-008-T

SHRI GURU RAM RAI UNIVERSITY

DEHRADUN (UTTARAKHAND)

(Record of Students going out under Escort)

Exam Center Number: ..............

Room No :

Date of Exam:

Session (Morning / Evening):

S.no Student Rollno.

Name of Program Time Out | Timeln | Escorted By

Signature of
Invigilatg

=

10

11

12

13

14

15

16

17

18

19

20

P




Form No: SGRRU /EXAM/COND-003-T

SHRI GURU RAM RAI UNIVERSITY

DEHRADUN (UTTARAKHAND)
(To be pasted on the outer envelope containing answer booklets)

Namie 6f College) DEPRMENT = = swsimummimmmsamusinmimsimmanimmminns .
Name of Examination center e e L
Code of Examination center  ........cccu....... Date of Examination: ........cucuuu.....
Name of Programme ... Examination: (Regular /
Reappear)
OB e VBEY  snssiminssiiie e s pigans
Subject Code Subject Title oo, i
Total No. of Answer books packed

This Packet Contains -

Question Paper : Yes / No
Invigilators Report Yes / No
Signature of Center Superintendent
13




o

10.

11

13.

14.

13,

16.

17.

18.

19.

20.

21,

22.

23,

. The Centre Superintendent will be fully responsible for maintaining the confident

. Sufficient provision for drinking water is to be made.
12,

SHRI GURU RAM RAI UNIVERSITY

DEHRADUN (UTTARAKHAND)

Form No: SGRRU /E

XAM/COND-010-T

(Guidelines for the Centre Superintendent)

documents related to the examination.

The Centre Superintendent shall be in-charge of the centre and would be responsible fo
and fair conduct of the examination at the centre.

In case additional invigilators are required, the Centre Superintendent will ensure the

ality of the

- the smooth

availability

from other colleges of the University, through their Principals. For this proper information with

requirement be sent in advance to concerned departments/colleges.

Safe custody of question papers once handed over to the Centre Superintendent
responsibility. He should keep them under lock and key with full secrecy & security.
Centre Superintendent on receipt of question paper packets shall verify that they are pra
and that title of the paper mentioned on packets matches with the paper scheduled
Discrepancy, if any, may be reported to the exam department immediately.

Centre Superintendent shall ensure entry of candidates to the exam hall only 15 minute
scheduled time of the examination.
Candidates and invigilators are not allowed to use /carry mobiles in the examination hall.

will be his

perly sealed

for the day.

s before the

It is to be ensured that all invigilators perform their duty with all alertness for smopth and fair

conduct of examination and check the use of unfair means during examination of any type.
card, Centre
ne. In case

Entry without admit card is not permissible. In case any candidate is without admit
Superintendent is authorized to issue duplicate admit card on payment of Rs.50/- as 1
he/she does not possess money at that time then after due verification he/she can
temporarily on undertaking that the fine shall be deposited by him/her in the next paper.
Late entry up to 30 minutes is permissible in the examination hall, beyond which up t¢
minute permission can be granted by Centre superintendent on justified reasons.

Before starting the examination, there must be a proper warning and announcement to
use of unfair means is prohibited and any one found guilty / using such means would be
per university rules.

Answer books must be collected and arranged program and course wise in ascending

numbers.

The answer books are to be bundled in such a way that bundles must not carry more tha
books. In case of optional paper, please bundle the answer books stream wise.
The answer books from the examination centre will be deposited in the examination div
Centre Superintendent the same day.

Subject wise absentee statement shall be prepared and submitted to the representative of
department along with the answer books.

All the unused question papers along with question paper envelopes are to be retu
examination department along with the answer books.
There shall be proper record of used and unused answer books date wise .The unused ar
shall be kept in safe custody and in no circumstance be in the reach of the candida
misuse. After the termination of examination balance answer books shall be returned to
department.

The attendance of candidates should be properly recorded by the concerned invigilator
signed by the Centre Superintendent.

In case of UFM, both student & invigilator must sign on every piece of recovered ir

material.

be allowed

another 30

the fact that
punished as

rrder of roll

n 60 answer
ision by the
examination
rned to the
1swer books
es for their
sxamination

and counter

criminating

The Centre Superintendent and Invigilators shouid assist the Flying Squad deputed for ensuring and

reporting about the smooth and fair conduct of the examination in performing their duties

No person will be allowed in an examination room during an examination except the students

concerned, invigilators at the persons authorized to do so by the competent authority.

No change in the auestion paper however trivial can be announced directly by the

| 4

faculty or




SHRI GURU RAM RAI UNIVERSITY

Form No: SGRRU /EXAM/COND-011-T

DEHRADUN (UTTARAKHAND)

Duties and Responsibilities of Deputy Superintendent

The Deputy Superintendent shall assist the Centre Superintendent in the opening of the question

papers properly, maintaining discipline in the centre especially in the supervision of

Centre Superintendent to make alternate arrangements.

‘00IMS.

2. If necessary, he/she shall have to perform any of the duties of the Centre Superintendent
temporarily under his/her instructions.
3. He/she will be under the Centre Superintendent and will take charge of the examination centre in
case of any emergency.
4. He/she shall read entire Book of instructions carefully, for he/she may have to act as
Superintendent during absence of Centre Superintendent.
5. He/she will not leave the station without the permission of the Controller of Examination for
which application shall have to be made through the Centre Superintendent.
6. He/she will take permission from the Centre Superintendent in case of emergenci¢s and request
Centre Superintendent to make alternate arrangements.
7. He/she will report to the Controller of Examinations cases of gross irregularities in the conduct of
examinations, if any. '
8. He/she will get stamped all the answer books of the examinees with the stamp provided by
Controller of Examination.
9. The Deputy Superintendent shall assist the Centre Superintendent in the opening af the question
papers properly, maintaining discipline in the centre especially in the supervision of rooms.
s 10. If necessary, he/she shall have to perform any of the duties of the Centre Superintendent
temporarily under his/her instructions.
. 11. He/she will be under the Centre Superintendent and will take charge of the examination centre in
case of any emergency.
12. He/she shall read entire Book of instructions carefully, for he/she may have to act as
Superintendent during absence of Centre Superintendent.
13. He/she will not leave the station without the permission of the Controller of Examination for
| which application shall have to be made through the Centre Superintendent.
. 14. He/she will take permission from the Centre Superintendent in case of emergencies and request

15. He/she will report to the Controller of Examinations cases of gross irregularities in the conduct of
examinations, if any.
16. He/she will get stamped all the answer books of the examinees with the stamp provided by
Controller of Examination.

Sd/-

Controller of Examination

-

15 ‘




6.

11.

12.

13.

15.

16.

17,

18.

19.
20.

21,

. Invigilator will not leave the examination hall during the examination. In emergency,

. As soon as the time allotted has expired, Invigilator shall collect the answer-boo

SHRI GURU RAM RAI UNIVERSITY

Form No: SGRRU /EX

AM/COND-012-T

DEHRADUN (UTTARAKHAND)
Instructions for Invigilators

Invigilators play a crucial role in ensuring the sanctity of an examination system.
Invigilators ensure that the examinations are conducted in a fair and appropriate manner

Invigilators are required to report at the control room at least 30 minutes before the scheduled time of

commencement of examination.
Entry of the students to the examination hall is to be permitted on production of va
Invigilator to sign on attendance chart and answer sheet after verifying the details from |

id hall ticket.
all ticket.

Students shall not be allowed to carry prohibited items such as books, written papers, n?obile phones,

electronic gadgets or any other type of incriminating material to the examination venue.

Before the commencement of the examination the invigilator shall ensure to the satisfactory

arrangement of examination table and seats. He shall take care to seat the candidates in
to render all communication between them impossible.
Answer books shall be distributed 10(ten) minutes before the start of examination.

Invigilator shall announce to the students to leave books, paper etc. outside the examinat

Invigilator shall announce the students to read and follow instructions printed on the a
and check the answer booklet for number of pages and for its condition before writing.

. Exchange or borrowing of pen, pencil, eraser, scale, calculator, etc. during examination

In emergent situations these may be permitted through the invigilator only.

such a way as

ion hall.
nswer booklet

is prohibited.

No student should be permitted to leave the examination hall during the first 30 minufes and last 15

minutes of the examination. No student shall be allowed to leave the examination hall
time is over. Those who want to leave the examination hall after half the time is over
last 30 minutes should be asked to submit their question paper along with the answer bo
Invigilators must check that the entries on the cover page of the answer booklet have
made and ensure that attendance sheet has been signed by the student after correctly fill
enrolment number.

vefore half the
and before the
oklet.

been correctly
ing the his/her

In case of any doubt in the question paper no advice should be given by the invigilalor and matter

shall be reported to the centre superintendent for clarification.

can be permitted by the centre superintendent by deploying another invigilator in his/he
Answer booklets should be arranged subject and enrolment number wise before their
the examination branch through the centre superintendent.

Absentee statement should clearly indicate the students absent in a particular p

bne invigilator
" absence.

submission to

aper by word

ABSENT in the column of signature (in red ink) after 30 minutes from commencement of

examination. A consolidated absentee statement to be submitted by the invigilator
SGRRU /EXAM/COND-014T

No supplementary sheet will be provided for solving the question paper.-Rough work
out on the right hand side margin or at the end of the answer booklet.

In UFM cases, every page of the recovered material must be signed by the detector and
by the centre superintendent.

Invigilators are not allowed to carry or use mobile phones in the examination hall.

in Form No:
can be carried

countersigned

During the course of examination, the invigilator is expected to move about the place of their duty

and not to engage themselves in study or conversation.
All invigilators should try to familiarize themselves with the Guidelines and rules
Conduct of Examinations before the commencement of the examination.

arranged in serial order and deposit the same with the Centre Superintendent.
16

governing the

ks. have them




23,

24,

25

26.

27.

Each invigilator will count the number of answer booklets issued to the students in his/het room, head
count the number of students actually present and then tally the same with the attendance chart and

the total number of answer booklets got issued from the Centre Superintendent.

Invigilators should bear in mind that examination can be very stressful for studehts and can
occasionally provoke unreasonable or extreme behaviour. Situation should be dealt with in a
sympathetic and supportive manner which minimizes any adverse effect on other students and

maintains sanctity of the examination.

-No person will be allowed in an examination room during an examination except the students

concerned, invigilators at the persons authorized to do so by the competent authority.

No change in the question paper, however trivial, can be announced directly by the faculty or
invigilators without bring in it to the notice of the controller of examination / centre superintendent /

in-charge.

Grievances against the question paper if any shall be submitted by the student at the end of the
examination to their respective Deans / HODs for onward transmission to the Controller of
Examination with their comments for consideration and decision of the Grievances Committee.

1

Sd/-

Controller of Examination



SHRI GURU RAM RAI UNIVERSITY | form no: scrru /exam

/COND-013-T

DEHRADUN (UTTARAKHAND)

(Duties & responsibilities of the relieving officer)

. The Centre Superintendent appoints the Relieving officer (RO) from amongst the seninJ
The RO shall be active and shall be moving from room to room (assigned to him
examination hours and shall be a communication link between Invigilators & CS/D
emergent requirement.

. The RO shall not permit the Invigilator to leave the examination hall during the first 2

r faculty.
during the
CS for any

aind last half

an hour of the examination. During the intervening period, he/she shall relieve the Ierigilator to

attend nature calls.

. The RO shall assist the CS/DCS in general for smooth conduct of examination at the centre

particularly in distribution of question papers to Invigilator room wise.
. The RO shall in addition to the above duties attend to any other work entrusted to h
CS/DCS.

im / her by

- The RO shall give relief to the Invigilator for maximum of 10 minutes & be in charge of the duties

of Invigilator during that period and discharge all the duties & Responsibilities of the I
. The RO shall report for duty 30 minutes before the commencement of examinations.
. The RO shall also observe/ keep a watch in and around the examination rooms (assig|

to ensure overall discipline. .

q

)

Controller of E

| €

nvigilator.

ned to him)

d/-

Xamination




Form No: SGRRU /EXAM/COND-014-T

SHRI GURU RAM RAI UNIVERSITY

DEHRADUN (UTTARAKHAND)

(Students Attendance Chart for the End /Sem. /Prof./ Year Examination ......cuvvennieennnnd)

College/INStitUte. .. e ceerrereesceeneenecaesaeseeseese e seeas

Enrollment Number: Name of the student:

Programme : Year: Semester/Prof

Date of Day of Time of Subject Subject Name AR Shast Nuiiber S.tudent s In\{lgllator
Exam Exam Exam Code Signature | s Signature

Name of Centre Superidentent Date Signature of Centre |Superidentent

19
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| Form No: SGRRU /E

KAM/COND-015-T |

SHRI GURU RAM RAI UNIVERSITY

DEHRADUN (UTTARAKHAND)

(Daily Staff Attendance Chart for All staff in the End /Sem. /Prof./ Year Examinatio

College/Department:

Date of Examination:

Time of Examination:

Examination Centre:

S.No.

Name

Designation

Arrival Time

No. Of students
Allocated

Room No.

Signature

Signature of Centre Superintendent




Form No: SGRRU /EXAM/COND-016-T

Patel Nagar Dehradun-248001, Uttarakhand

(Estd. by Govt. of Uttarakhand, vide Shri Guru Ram Rai University Act no. 03 of 2017)

UNDERTAKING FROM EXAMINATION STAFF (CS/DS/AS/INVIGILATOR)

[, undersign, undertake to assure that I shall maintain utmost secrecy in
entrusted to me for conduct of examination assigned to me and discharge al
impartially without involving in any type of malpractice which violates t
conduct of examination.

I have neither given tuition to any student or attached with any tuition ¢
imparted any private or personal tuition of training or coaching for the SGRR
examination where I am appointed as examination staff member.

Further, I assure that I have gone through the “Duties and Responsibility of e
staff given by the University.

SHRI GURU RAM RAI UNIVERSITY

the work
my duties
he code of

lasses and
University

Xxamination

S.No

Date/ Time Name of Staff Member Examination Signatur
Designation

W

Signature of Centre Superintend

2]

ent




SHRI GURU RAM RAI UNIVERSITY

Form No: SGRRU /EXAM/COND-017-T

DEHRADUN (UTTARAKHAND)

(University Paper Evaluation Remuneration Bill)- External Examiner Only

Name of EXaminer : ....ccococevvivviini e e s S ——
DIESIZNALION: 11.vurutirsitiiisitsi ettt ettt ettt ees e s ee e see e bt et e st ee et et s e sess
InStitute/UniVersity NAIME: .........cvuereermrmmemsesiuess s sssesseesseesesessses s snssesseesesesseesses s seseesees s eeseee s see e e s sons
Address for COMTESPONAEIICE: w....uiuuiicieiiciirine st ere ettt s e s e s e se e seesesess e s e s s s s e e
................................................................................................... 1.1 ) R ——
Date of Programme | Subject (With Code) Total Number Remuneration | Amount to
Evaluation of Answer (Rs.)/Answer | be paid
Sheets sheet (Rs.)
Evaluated

Total Amount to be paid (Rs.)

Details for NEFT Transaction:-

PANNumber:........oooiiii e,

Beneficiaty Name § o msemsssm siions Bank Name @i ....oooiiiiiiiiiee e

Bl e cssinmris s S i mnt an Account NO. tovvvvvviiiieiiiienn, IESC Code souivmimiinins dheossmsssne
Signature on

Date: ..oooovviiiiiiiiiiii, Signature of Examiner ,rfe E_:::;?::mp
Rsb000/-

Certificate

This is 10 Certify that .........ociiumeiiiiiiiiiiiiie e eerre e e e e e seas e e st e eeees evaluated

............................ answer SCripts 0f the COUrse(S)......uviuiuiiiieiiiineinieeee e s

Date: Signature of Evaluation Centre Coordinator/Supervisor ~ Signature of COE

Foi Office Use Only
Verified BY .cooccvviere e Total Amount claimed ........oooevvceees o,
Deductions .......ccc.oceuvevvnnnen.

Net Amount Payable .....................

32




SHRI GURU RAM RAI UNIVERSITY

[ Form No: 5GRRU /EXAM/COND-018-T

DEHRADUN (UTTARAKHAND)

(University Paper Setter Bill)- External Examiner Only

INECTOE ERBIMIICE § suocoveviss s inssss s s s osss 5 vaes s s (T4 0 YoM e SH 374 0 S iliimemmnsm e bt samasmansaan SRR
TN STV CHNS o a0 Haas 459V 30330 H ¥ mmeesmss s oy s AR 5 v o e mO S s om o ma Soma s oS e va s ewsasinsess
Tt bUte/UMIVEISIEY IS orosisuscsyssssssnsnsuiississsss s4a dhiiosi et oo ssrassannaspatnpesausms ssrass smms cxmnssorssies wessmsbessseustons
2UORS FOE O PO T cusranammsrisvs 1o B T A s s¥opamams e ame s nms i mmpmas s s wnswsvehesessuebnsnn s
................................................................................................... (M) it
Programme Subject (With Code) Number of Paper(s) | Remuneration Amount to be
setted (Rs.)/Paper paid (Rs.)

Total Amount to be paid (Rs.)

Details for NEFT Transaction:-

PAN NUmber:.....coooiiic e,
BEneTiciaryiNAme 3 wusommsmmmmson s sorssnspar BanleDRIE &t e it eammsens frasnsemmnns
Branch:.........cooiiiiiiiiiinnn. . Account NO. v IFSC Code :...ovvvvivninnnnns
Signature on
B s e e Signature of Examiner ,r: ) :::;?,:agmp
Rs5000/-
Certificate
BRI R L L R TS T setted the paper as
stated above.
Date: Signature of Dy. COE Signature of COE
For Office Use Only
Verified bY ccccccoeveireieeercn s Total Amount claimed ..........cocovvcecriisboeecn,
Deductions ...umsnmman
Net Amount Payable .....................
Date:
Account Officer

713




‘ Form No: SGRRU /EXAM/COND/-019T

SHRI GURU RAM RAI UNIVERSITY
DEHRADUN (UTTARAKHAND)

(Examination Staff Relieving Certificate)

Dated:

TO WHOM SO EVER IT MAY CONCERN

This is to certify that , , SGRR College of

has performed examination duty , Centre No. __, Examination Hall,
, Dehradun during , held from . The

examination work is completed on and he is relieved from the said work on

The above said person was appointed with the approval of competent authority of the University.

Controller of Examinations
SGRR University

24




SHRI GURU RAM RAI UNIVERSITY

l Form No: SGRRU /EXAM

DEHRADUN (UTTARAKHAND)

COND-001-P

(University Practical Examination Remuneration Bill)

IAME Of X ARG . cxsvsmessnomins cossmmany s oo o o s S SV S S T T Y S TS
I DI04 ) | U ———— | T
|
INStItULE UNIVEISIEY TNAITIE! wouveveesiaereeseeiteeeteesceereceeevesesaetosesenereseesesenssssssesssrentaeseeresseensassessaesessaseenens Lovsmanns
Address for COTTESPONAETICET ..e.vvueiieiiiriesiee s st sttt e ses e s b sasssssas sbrssbsrebsse s sesh s saeerenres
................................................................................................... [ ) E——————————— p———
Date of Exam. | Programme | Subject (With Code) Total Number Remuneration | Amount to
of Students (Rs.) be paid
Evaluated (Rs.)

Total Amount to be paid (Rs.)

Details for NEFT Transaction:-

PAN Numbers e vemmmmrnmosssmmmm s cs
BeneficiatyiName § sumansmmes s sissvsiorms Bank Name @ ....ooovviiiiiiiie e,
Bianeh. coevscsmmn s anmsasins i Account No. v, IFSCCode:eevieriniinrieiibiieii,
Signature on
Date: cooveiieniiieieeiia, Signature of Examiner ,rfe E::::;;:mp
Rs3000/-
Certificate
This 1510 - CEIUILY TR s e r s smane mommmssammnnm o s s s s e s was present on
............................ (date) for practical examination of above mentioned subject.
Date: Exam. Center Dean/Principal/HOD
Signature
For Office Use Only
Verified bY oo, Total Amount claimed .......c.ccocoevvvvein o
Deductions ......cc.ccoecuererusnnne.




SHRI GURU RAM RAI UNIVERSITY [ Formossonu/eumconoooz-r |
DEHRADUN (UTTARAKHAND)
(University Practical Examination Travelling Allowance & Honorarium Bill)

Dates v s sssesnusi v svas bill for travelling allowance & honorarium for Conduct the practical examination

OF sons o snnn s s R T R B S R R S R

NAME OF EXAIMIIET . 1utttitincriees ettt it etra et s en et e aeaeaeaetete et aa e e sbaneneneaeeaernenenns

AUUTESS . v eeeet ettt as BasicPay:........cooeienien.

Phone Neu it s Ematl I ommommnmsivermsevmosmammsrsionmsvevesssiias

Date of From To Distance Mode of | Class Fare Paid || Remark

Journey (Km.) Journey
Please
attach Ticket
or Toll Tax
slip

Total (A) Rs.=
(B) Honorarium / DA No.of Days | Rate/Day | TotalRs.

Grand Total (A+B)

(Rupees )

Details for NEFT Transaction:-

PAN NUMBercvammsinvommsmmmmmmompres s
Benefieiaty Nait? coveons ooy Bank Name t....o.ooviiiiiiiiee e
B s cvmns st i 8 s it Account No. t..ooiiiiiiiiiiiiiann, IFSCCode :vevnnenininnnnn...
Signature
Name: Signature G
ctamn if
Passed for payment Rs............ccoeeviinin A TAEERS o et e as Honorium { DA.
g (s 11 < AR—————————
HOD Exam Centre Accounts Dept.
RECEIPT
Received RS...vvvvvvnvnininnnnennnnnn. (Rupees......coooeiiiiicniinnnninnnnn, ) from Exam Centre Head pn behalf of

Registrar, SGRRU University, Dehradun (Uttrakhand) towards TA and Honorarium.
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College/ Department Name :

Note :
1:

Form No: SGRRU

EXAM/COND-003-P

SHRI GURU RAM RAI UNIVERSITY

DEHRADUN (UTTARAKHAND)
(CERTIFICATE FOR PRACTICAL EXAMINER)

Examination —End Sem. / Supplementary Exam
This certificate should be issued to each practical examiner by the College/ Department

This form should be prepared subject wise (with paper code ) and it should be handed over to practical exanjiner as soon

as he/ she completes practical exam.

It is certify that Shri/ M. / MS. /DI ...ociiiiiiiiiiiiece e e

has conducted the practical examination for the university and other particulars as per below:

S.no. | Subject Subject Name Semester | No. of No. of No. of Da
Code / Year Registered | Appeared | absentees Ex
Students Students Students

te of
amination

Dean/Principal / HOD

Date tueeeiiiniiiiiiiiieiiieenens

27




Certified that: -

1
2.
3.
4
5

10.

CERTIFICATE FROM THE PRINCIPAL/HOD OF THE COLLEGE CONCERNED

She i Writer has passed his last examination/class in the month of
I have checked the certificate of the last examination passed by the writer.

He/She is eligible to become writer as per University rules as stated below.

The writer has signed the application form in my presence.

The application form is complete in all respects

Signature with

Office Seal

Principal/HOD

RULES/INSTRUCTIONS FOR APPOINTMENT OF WRITER

Permission for writer would be granted to a candidate only if he/she is physically unable
answers and has been medically so certified by the Medical Officer at the time of examination

The writer so permitted shall be less qualified than the candidate. Further, the writer shall
relative of the candidate nor an employee at the centre of examination. The Principa
ascertain this fact.

For obtaining permission for writer, the candidate or his parents shall apply to the C
Examinations, University through Class Coordinator in writing along with medical cer
supporting documents.

Change of writer: Changing the permitted writer is not allowed generally. However, if

o write the

neither be a
/HoD shall

ontroller of
tificate and

a change is

necessary in exceptional circumstances, the officer in- charge, examination, may permit the ‘hange, after

ascertaining that the new writer also satisfies the conditions applicable for a writer as men
above and inform the Control Room. ‘

In case of the candidate, other than the blind, the amanuensis shall be of two grades lower
than candidate, but he/she must not have secured more than 55% marks in the last exam
requirement of having obtained not more than 55% marks in the last examination may be r
qualification of the writer is more than two grade lower than that of the examinee.

In case of blind candidates, amanuensis shall be of one grade lower in education than the c
he/she must have not secured more than 50% marks in the examination.

Application form must be attested by the Principal of the concerned college.

The request for the approval of the writer must be on the prescribed form in duplicate.

ioned in (2)

n education

ination. The
elaxed, if the

andidate but

The application form complete in all respects, must reach the Controller of Examinations, SGRR

University, Dehradun at least 15 days before the commencement of examinations.

The application received late or after the examinations shall not be entertained and the candidate
himself/herself will be responsible for the consequences. Use of writer in the examinations without prior

approval of the University can be considered as use of Unfair Means Case.

DOCUMENT TO BE ATTACHED WITH THE APPLICATION FORM

Medical Certificate from the Civil Surgeon/Specialized Professor of the Medical Co
mentioning the nature of physical disability that he/she is unable to write and needs help of]

Attested copy of the Detailed Marks Card of the last examination passed by the writer.

29

lege, clearly
writer.,




LForm No: SGRRU /EXAM/CON D/STUDE+T01

SHRI GURU RAM RAI UNIVERS Y

(Estd. By Govt. of Uttarakhand, vide Shri Guru Ram Rai University Act no. 3 of 2013)

APPLICATION FORM FOR APPOINTMENT OF WRITER

(To be submitted to the Controller of Examinations, SGRR University, Dehradun)

Kindly grant me permission to get the help of the writer in the coming examinations.

My particulars as well as of the writer are as under: - Affix one
1. Name ofthe candidalie = = i seesaionmsriesisstussiss sapasavivssens attestad
2. Fathers Namies Shi o T i s sssiinnsoss oo sanias sossnnss sasduitinass nss copy of
3. Braminationy Class:, i o ol it s e oot s e e th?tghl; ?ph
4. Dates of Examination on which the writer is required ......ccovoovieeininn, Yiitiertere
5t TR (0] 1 e i B e e e e iR s
6. Rl N g o A R e e i s A
Fis Cenitfe of Examination .~ ¢ il s e v b
8. Nameofthe College = - iimiiom i e
9. Whether appearing as a regular candidate or as a private candidate..........ccccoceeeirrenninnne
10. Address of the candidate
Permanmente s T0mi o e e e e L o i e
O PO e e e e e o s e e e s ok
11. ReaSon forneed o Wit er 2 F o = s e e R s s TR e e e e T s
12 Nameand-fulladdressiof the WiiteD’ it o il i il s s
13 RathersiNameofthe Writer s Shi s i m s T i nn i sl
14. Specimen of handwriting of the whiter & nmiiiniii i i
IMHinthgsies- ooty T S e e e C s e R L TR S
IEEnElish =S RO R I e i R D T e R e
I R g (oo ) o e e e e
157 Whether the writer is studying, if so, give details:-
Name of School/ College/ University ........co.cevvvcrerinnan, Classs ;. noa Roll.No...........
16. Educational qualification of the writer:-
Last examination passed = ... Board/University ........oevnnee b
RolbNo s it Monthi. i V{r ) e e S e P |
DIVISION v ifeeveasssvisnns Percentage of marks obtained ................ et e
17 T e e) i & T o ) S LR SRR e e e e e T et P L
18. Name and Address of authority issuing Medical Certificate:..........cou.ovumiverevevvesreereesssrans

..................................................................................................................................................

Signature/Thumb Impression of the Candﬁdate

19. Certified that Sh. ....c.ccciiiiiiciiiiinne is a regular student of this Dept./College.

Signature with Office Seal

L8




